
Wilbarston Parish Council (WPC) 
 

Terms of Reference and Governance for Wilbarston Parish 

Council Neighbourhood Plan Advisory Committee 

To advise the Parish Council by making proposals for the creation of a Neighbourhood Plan for the 
Parish of Wilbarston , to (a) assist the council in the setting of its objectives, outcomes and actions, 
(b) take forward the objectives, outcomes and actions once agreed by Wilbarston Parish Council and 
(c) incorporate appropriate new ideas on what the Parish wishes to achieve, reflecting local and 
national priorities. The Advisory Committee is not a Council Committee, but rather an Advisory 
Consortium and, as such, is not required to operate within the Standing Orders of such formal 
Council Committees. Members however should observe Wilbarston Parish Council’s code of 
conduct. The Group thus has no delegated powers to make decisions (other than project 
“operational” decisions about how it will manage and progress the delivery of its objectives, 
including any necessary formation of subgroups) leaving ultimate responsibility with the PC. 
 
Name 

The name of the group shall be the Wilbarston Neighbourhood Plan (NP) Advisory Committee. 

Background 

The parish council has determined to proceed with a Neighbourhood Plan for the parish. This 

requires the establishment of an advisory group which will also be a working group planning and 

actioning all detail aspects of the exercise.  This process falls under the umbrella of the Parish 

Council in order to benefit from its governance structure and to provide administrative support. 

Purpose/Objectives 

To work with the community to draft a neighbourhood plan which will meet with the approval of the 

planning authority and be adopted as local planning policy for Wilbarston parish. This will represent 

the combined view of the residents as best it can be collated rather than the combined view of the 

group. 

Role 

The role of the NP Advisory Committee is to carry out the following NP tasks on behalf of the Parish 
Council: 
 
Undertake the preparation of an NP for the designated area of the Parish of Wilbarston 
 
Liaise with relevant authorities, organisations and identified Stakeholders to ensure the NP is 
comprehensive and inclusive 
 
Identify and implement a wide variety of ways to engage the whole community throughout the 
process 
 
To ensure the NP is in general conformity with North Northamptonshire Council’s existing Core 
Strategy and emerging Local Plan 
 
To ensure the NP meets the requirements of the Neighbourhood Planning (General) Regulations 
2012, the Localism Act 2011 and other relevant legislation, including European obligations 



 
Tasks and Activities 

The group will do whatever is necessary to engage with the community, the planning authority and 

other potentially interested parties to identify and prioritise areas to be addressed by the plan and 

then to obtain maximum possible input from the community on those areas in order to analyse 

those views and formulate the plan. Activities will include open meetings/days and a questionnaire. 

Group Membership 

The membership of the Advisory Committee consists of: a number of Councillors and a number of 

members of the community/voluntary stakeholder groups.  Members of the group will be appointed 

by the Parish Council. 

The group will appoint its own Chair and Vice Chair and ensure that a note or minute of each 

meeting is recorded and provided to the parish council. 

Meeting Arrangements 

The group will arrange its own meeting dates, but these would usually be no more than two months 

apart. Minutes will be provided to the parish council and a report given to each of their meetings, at 

which point any proposed actions can be ratified.  Minutes of the groups meetings to be published 

on the Parish Council website for complete transparency. 

Declarations of Interest shall be a standard agenda item at the beginning of each meeting. 

Finances 

The group will not have responsibility for a budget and any expenditure will need to be approved by 

the parish council and implemented by the Clerk/Responsible Finance Officer. As early as possible in 

the exercise the group will provide an estimate of the likely cost of the project to enable the parish 

council to consider budgeting and fund-raising options. 

Changes to Terms of Reference 

Amendments may be proposed/agreed by the parish council, particularly to reflect experience 

gained as the project progresses. 

Dissolution 

The group will be dissolved once the Neighbourhood Plan is adopted or if an earlier decision is taken 

by the parish council not to continue with the project. 

Appointment/Dismissal of Members 

These will be at the discretion of the parish council. Typically, new appointments will arise when an 

individual with a relevant skill or knowledge, possibly identified by the group, wishes to become 

involved and dismissals will arise when a member ceases to be involved in the process without 

explanation. 
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